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CONFLICTS OF INTEREST POLICY 
 
1. Introduction 
 
The Paballong UK Trust’s Conflicts of Interest Policy will be followed by all Trustees of the 
organisation, and followed and promoted by those in the position of leadership within the 
organisation. 
 
Conflicts of interest may arise where an individual’s personal or family interests and / or loyalties 
conflict with, or have a significant potential to conflict with, those of the Trust. The aim of this Policy 
is to protect both the organisation and the individuals involved from any impropriety, or any 
appearance of impropriety that could be prejudicial to the interests of the Trust or its beneficiaries. 
 
2. Conflicts of interests and conflicts of loyalty 
 
The Paballong UK Trust’s Declaration of Trust, dated 5th July 2011, states that a charity Trustee must: 
 
(a) declare the nature and extent of any interest, direct or indirect, which he or she has in a 

proposed transaction or arrangements with the charity or in any transaction or arrangements 
entered into by the charity which has not been previously declared; and 

(b) absent himself or herself from any discussions of the charity trustees in which it is possible that a 
conflict will arise between his or her duty to act solely in the interests of the charity and any 
personal interest (including but not limited to any personal financial interest). 

 
Any charity Trustee absenting himself or herself from any discussion in accordance with this clause 
must not vote or be counted as part of the quorum in any decision of the charity trustees on the 
matter.  
 
3. Decisions taken where a Trustee has an interest  
 
Accordingly, the Trustees must declare their interests, and any gifts or hospitality received in 
connection with their role in the Trust. A declaration of interests form is provided for this purpose 
(attached at Annex 1), listing the types of interest that Trustees must declare. To be effective, the 
declaration of interests needs to be updated at least annually, and also when any changes occur. 
Interests will be recorded on the charity’s register of interests, which will be maintained by the 
Trust’s Secretary. The register will be maintained by the Secretary of the Trust and accessible to all 
Trustees and to legally empowered authorities such as the Charity Commission.  
 
In the event of the Trustees having to decide upon a question in which a Trustee has an interest, all 
decisions will be made by vote, with a two thirds majority required. A quorum must be present for 
the discussion and decision; interested parties will not be counted when deciding whether the 
meeting is quorate. Interested Trustees may not vote on matters affecting their own interests and 
will be expected to recuse themselves from such discussions unless the Chair determines that their 
presence would be beneficial for purposes of clarification. All decisions under a conflict of interest 
will be recorded by the Trust’s Secretary and reported in the minutes of the meeting. 
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A written record of the conflict of interest, and an explanation of how the Trustees dealt with it, will 
be recorded in the minutes of the Trustees’ meetings, covering: 
 
(a) what sort of conflict of interest it was; 
(b) which Trustee or Trustees were affected; 
(c) if any conflicts of interest were declared in advance; 
(d) an outline of the discussion; 
(e) whether anyone withdrew from the discussion; and 
(f) how the other Trustees made the decision in the Trust’s best interests. 
 
4. Data Protection 
 
The information provided will be processed in accordance with data protection principles as set out 
in the Data Protection Act. Data will be processed only to ensure that the Trustees act in the best 
interests of the Trust. The information provided will not be used for any other purpose. 
 

SIGNED:  
 
DATE ADOPTED: 5th February 2015 
 
Chair, Paballong UK Trust 
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Annex 1 
PABALLONG UK TRUST 

 
CONFLICTS OF INTEREST DECLARATION 

 
I, ________________________ , as a Trustee of Paballong UK Trust, have set out below my interests 
in accordance with the organisation’s Conflicts of Interest Policy.   
 
 

Category Details of interest and whether it 
applies to yourself or, where 

appropriate, a member of your 
immediate family or some other close 

personal connection 

Current employment and any previous 
employment in which you continue to have 
a financial interest 

 

Appointments (voluntary or otherwise) e.g. 
trusteeships, directorships, local authority 
membership, tribunals etc. 

 

Membership of any professional bodies, 
special interest groups or mutual support 
organisations 

 

Investments in unlisted companies, 
partnerships and other forms of business, 
major shareholdings and beneficial 
interests 

 

Gifts or hospitality offered by external 
bodies in the last twelve months 

 

Do you use, or care for a user, of the 
organisation’s services? 

 

Any contractual relationship with the 
charity or its subsidiary 

 

Any other conflicts that are not covered by 
the above 

 

 
To the best of my knowledge, the above information is complete and correct. I undertake to update 
as necessary the information provided, and to review the accuracy of the information on an annual 
basis. I give my consent for it to be used for the purposes described in the Conflicts of Interest Policy 
and for no other purpose. 
 
 
 
NAME: 
 
POSITION: 
 
SIGNED: 
 
DATE: 
Source: http://www.civilsociety.co.uk/ 

http://www.civilsociety.co.uk/

